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npe.lWCTaBJIeHHH MYHHU;HnaJIhHoii: yCJIyrH «HcnOJIHeHHe 3anpOCOB,

ocl1opMJIeHHe H BhI.z:.a-ta apXHBHhIX cnpasox, apXHBHhIX BhInHCOK H apXHBHhIX

KonHii:»

I. 06",He nOJIO~eHHH

1. Ilpensrer peryJIHpOBaHHH At.MHHHcTpaTHBHoro pernasrerrra

1. A.n;MHHHCTPaTHBHbIMpernasrenr IIpe.n;ocTaBJIeHHjI MYHH:U;HIIaJIbHOMyCJIyrH

«HcIIOJIHeHHe sanpocos, orpopaneaae H BbI.n;aqa apxHBHbIX cnpasox, apXHBHbIX

BbIIIHCOK H apxHBHbIX KOIIHM» (ztanee A.n;MHHHCTPaTHBHbIM pernauear)
YCTaHaBJIHBaeTIIOp~OK H craanapr IIpe.n;OCTaBJIeHlfj{MYHHUHIIaJIbHOMyCJIyrH (ztanee

- MYHH:U;HIIaJIbH~ ycnyra) cexroposr MYHH:U;HIIaJIbHOrO apxasa a.n;MHHHCTPa:U;HH

MYHH:U;HIIaJIbHOrO06pa30BaHHjI TeIIJIO-OrapeBcKHM paaoa (zranee - ApXHB).

MYHH:U;HIIaJIbH~ ycnyra IIpe.n;OCTaBJIjleTCjI IIO HCIIOJIHeHHIO 3aIIpOCOB na

OCHOBe .n;OKYMeHTOB Apxasa, KpOMe 3aIIpOCOB aa nonysenae .n;OKYMeHTOB,

neocxonasrsrx .n;JIjI rrozrrsepzcnenaa craaca pafiorsr, pasxrepa aapafiornoii IIJIaTbI, a

raioxe .n;JIjInonyseaaa JIbrOT H KOMIIeHca:U;HHB COOTBeTCTBHHC 3aKOHo.n;aTeJIbCTBOM

POCCHHCKOM <l>e.n;epa:U;HHH Me)l(.n;YHapo.n;HbIMH 06j13aTeJIbCTBaMH POCCHHCKOM

<l>e.n;epa:U;HH(CO:U;HaJIbHO-npasossre sanpocsr), IIOCryIIHBlIlHX nocpencrsosr Ezmnoro
IIOpTaJIa rocynapcrseaasrx H MYHH:U;HIIaJIbHbIXycnyr (cpYHK:U;HH).

2. Kpyr 3aHBHTeJIeii:

2. 3ajlBHTeAAMH MYHH:U;HIIaJIbHOH yCJIyrH jlBJIjllOTCjI cpH3HqeCKHe HJIH

IOpH.n;lfqeCKHe JIHua, HaIIpaBJIjllOIIJ;He B APXHB sanpocsr .n;JIjInonyseaas apxHBHbIX

cnpasox, BbIIIHCOKH KOIIHH.

C 3ajlBJIeHHeM BIIpaBe ofipararsca IIpe.n;cTaBHTeJIH3~BHTeJIjI, .n;eHcTBYIOIIJ;HeB

CHJIY IIOJIHOMOqHH, OCHOBaHHblX na ocpopMJIeHHOM B YCTaHOBJIeHHOM

3aKOHo.n;aTeJIbCTBOMPOCCHHCKOH<l>e.n;epaUHHnopaznce nosepeanocra, aa OCHOBaHHH
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<pe.n;eparrbHoro 3aKOHa JIH:60 aa OCHOBaHHH axra ynonHOMOqeHHOrO na TO
rocynapcrseaaoro opraaa HnH opraaa MeCTHOrOcauoynpaaneaaa.

3. Tpe60BaHHH K nopanxy HHciJopMHpoBaHHH 0 npeJ].ocTaBJIeHHH
MYHH~HnaJIbHOiiyCJIyrH

3. I1H<popMaQHH 0 nopaaxe npeztocrasneaaa MYHHQHnarrbHOH ycnyra
npeztocraanaerca aenocpencrseaao B nOMem;eHHH Apxasa, a TaK)I(e C
acnonsaoaaaaev cpencrs renerpoaaoa CBH3H, anexrpoaaoro HH<pOpMHpoBaHHH,
rrocpencraosr pasveureaaa B HH<p0pMaQHoHHO-TeJIeKoMMYHHKaQHOHHbIX ceTHX
ofiutero nonb30BaHHH, B TOM qHCJIe aa O<pHQHarrbHOMcaare MYHHQHnarrbHoro
06pa30BaHHH TenJIo-OrapeBCKHH paHOH, aa E.n;HHOMnoprane rocyztapcrseaasrx H
MYHHQHnarrbHbIX ycnyr (<pYHKQHH) (ztanee E.n;HHbIH nopran), noprane
rocyztapcrseaasrx H MYHHQHnarrbHbIX ycnyr (<pYHKQHH)TYJIbCKOH06JIaCTH (ztanee -
Penroaansnsrti nopran).

MeCTO HaXO)l(.n;eHHHH rpadnnc pa60TbI cexropa MYHHQHnarrbHoro apxasa
a.n;MHHHCTPaQHHMYHHQHnarrbHoro 06pa30BaHHH TenJIo-OrapeBCKHH paHOH H ztpyrax
opraHH3aQHH, yqacTBYIOm;HX B OKa3aHHHyCJIyrH:

cexrop MYHHQHnarrbHoro apxasa a.n;MHHHCTPaQHH MYHHQHnarrbHoro
06pa30BaHHH azrpec: 301900, TYJIbCKaH 06JIaCTb, Tenno-Orapeacxati patton, p.n.
Terrnoe, YJI. <I>pOJIOBa,.n;.110.

Tpadiax pa60TbI: nOHe.n;eJIbHHK,BTOPHHK, cpena, xersepr C 09.00 no 18.00,
nHTHHQaC 09.00.n;0 17.00, ofiezt C 13.00.n;0 13.48.

Bsrxozmsre .n;HH- cy660Ta, socxpecease.
Aztpec 3JIeKTpOHHOHno-rrsr: Teploe.Arhiv@tularegion.org
Aztpec odiauaansnoro cajira MYHHQHnarrbHoro 06pa30BaHHH Tenno-

Orapeacxaii paiioa: https://teploe.tularegion.ru!
TeJIe<p0HbI: (48755) 21-1-64
- Mecro HaXO)l(.n;eHHHM<I>IJ;: 301900, TYJIbCKaH 06JIaCTb, Tenno-Orapeacxaa

paiioa, p.n. Tennoe, YJI. COBeTcKaH, .n;.36
- 3JIeKrpoHHbIH aztpec PIIrY: http://gosuslugi71.ru
4. I1H<popMaQHIO no nortpocax npenocrasneaaa MYHHQHnarrbHoH ycrryra

MO)l(HOnOJIyqHTb, 06paTHBIlIHcb B ApXHB:
no no-rte;
no TeJIe<p0HY;
nocpencraosr <paKcHMHJIbHOHCBH3H;
no 3JIeKrpoHHoH no-rre;
npa JIHqHOM06pam;eHHH.
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5. 3a.HBHTemIMnpe,ll;OCTaBJUIeTC.Hcnenyrouiaa HH<p0pMaIJ;H.H:

o MeCTeHaXo)K,ll;eHH.H,nOqTOBOManpece Apxasa, rpadiaxe pa60TbI Apxasa;
o nepexae He06xo,ll;IIMhIX ,ll;JI.Hnpe,ll;OCTaBJIeHlI.HMYHIIIJ;lInaJIhHOH ycnyra

,ll;OK)'MeHToB,rpefiyesrsrx OT 3a.HBHTeJIeH,cnocofiax IIX nOJIyqeHII.H 3a.HBHTeJI.HMII,

nopamce IIX npencraanenaa;
06 a,ll;MIIHlIcT:paTHBHhIXnpouenypax npe,ll;OCTaBJIeHII.HMYHIIIJ;lInaJIhHOHycnyrn;

o xone npe,ll;OCTaBJIeHlI.HMYHIIIJ;HnaJIhHOHycnyra;

o HopMaTIIBHhIX npaBOBhIX axrax, YCTaHaBJIIiBalOII.J,HXT:pe60BaHH.H K

npe,ll;OCTaBJIeHIIIOMYHHIJ;lInaJIhHOHycnyra (HaIiMeHoBaHlIe, HOMep,ztara npnaaraa);

o nopaztxe 06)1(aJIOBaHlI.Hpemenati, ,ll;eHCTBHH(6e3,ll;eHCTBII.H),ll;OJI)I(HOCTHOro

JIIIIJ;aApxasa, a TaK)l(e npanavaevoro liM pemeaas B npouecce npe,ll;OCTaBJIeHII.H

MYHIIIJ;HnaJIhHOHycnyra;
06 aztpece O<pIIIJ;lIaJIhHOrOcaiira MYHHIJ;HnaJIhHOrO06pa30BaHII.H Tenno-

Orapeacxaii paaoa, anpece 3JIeKT:pOHHoHno-ma Apxasa;
rropazrox npe,ll;OCTaBJIeHII.Hycnyrn HHBaJIlI,ll;aMII MaJIOM06l1JIhHhIMrpyrmasr

HaCeJIeHlI.HC yaerov orpaaaxeaati HX )l(1I3He,ll;e.HTeJIhHOCTII,B TOM -racne npa

He06xo,ll;IIMOCTII,,rzy6JIlipOBaHlie He06xo,ll;IIMOH,ll;JUInOJIyqeHlI.HyCJIyrH 3BYKOBOHII

3pllTeJIhHOH HH<popMaIJ;lIl1, a raiose nanmrceji, 3HaKOB II

rpaqnraecxoit IIH<popMaIJ;IIH 3HaKaMII, BhITIOJIHeHHhIMIi

nrpadrrosr EpaHJI.Haa KOHTpaCTHOM<poHe.

6. YKa3aHHa.HIIH<popMaIJ;II.H,a TaK)I(e TeKCTHaCTO.HII.J,erOA,ll;MIIHIICT:paTIIBHoro

IIHOH TeKcToBoH II

peJIhe<pHo-TOqeqHhIM

pernaaeara pa3MeII.J,aIOTC.H:

na O<pHIJ;lIaJIhHOMcatire MYHHIJ;lInaJIhHOrO06pa30BaHlI.H Tenno-Orapescxaa
paiioa;

aa HH<p0pMaIJ;1I0HHhIXcrennax BApxase;
aa E,ll;HHOMnoprane, PerliOHaJIhHOMrroprane.

MH<popMaIJ;lI.H no sonpocav npe,ll;OCTaBJIeHlI.HMYHIIIJ;lInaJIhHOH ycnyra

npe,ll;OCTaBJUIeTC.H6eCnJIaTHo.

7. OCHOBHhIMIiT:pe60BaHlI.HMHK nopxnxy IIH<pOpMHpOBaHlI.H0 npe,ll;OCTaBJIeHIIIi

MYHIIIJ;lInaJIhHOHycnyra .HBJI.HIOTC.H:

,ll;OCTOBepHOCThnpe,ll;OCTaBJUIeMOHIIH<p0pMaIJ;lIl1;

qeTKOCThB 1I3JIO)l(eHlIliIIH<p0pMaIJ;lIl1;

nOJIHOTaIIH<P0pMlIpOBaHlI.H.

8. Ilpa OTBeTax aa renerpoaasre 3BOHKHH YCTHhIe 06paII.J,eHlI.HCneIJ;HaJIIiCT

Apxasa nO,ll;p06HOII B Be)l(JIIiBOH(xoppexraoti) cpopMeIIHcpopMHpyeTo6paTHBIIIHxC5I

no HHTepecyroII.J,IIMIIX nonpocaxi. OTBeTna TeJIecpoHHhIH3BOHOK,ll;OJI)I(eHHaqJiHaThC.H

C IIHQJopMaIJ;1I1i0 HaliMeHOBaHIiH Apxasa, B KOTOPhIH n03BOHliJI rpazoianaa,
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<paMHnHH, HMeHH, OTqeCTBe H ,lJ;OmKHOCTHCIIeU;HallHCTa, IIpHIDIBIIIerO Tene<pOHHbIH

3BOHOK.

9. ITpH HeB03MO)l(HOCTH CIIeU;HallHCTa Apxasa, IIpHH.HBIIIerO 3BOHOK,

caMOCTO.HTenbHOOTBeTHTb na IIOCTaBneHHbIe BOIIPOCbI, 06paTHBIIIeM)'C.H rpazcaaaaay,

Tene<poHHbIH 3BOHOK ztonzcen 6bITb nepeanpecosaa (nepesenea) aa npyroro

CIIeU;HallHCTaApxasa HnH )l(e 06paTHBIIIeMYC.H nonacea 6bITb C006IIJ;eH renediouasra
HOMep, IIO KOTOPOM)'MO)l(HOnony-nrrs He06xo,lJ;HM)'IO HH<popMau;mo.

10.Koncynsranaio IIpH YCTHOM 06paIIJ;eHHH CIIeU;HallHCT Apxasa
OCYIIJ;eCTBll.HeTHe 60nee 15 MHHyT.

CIIeU;HallHCT, oCYIIJ;eCTBll.HIOIIJ;HHyCTH)'IO KOHcynbTaU;HIO, MO)l(eT npeztnoxcars

3a.HBHTenlO 06paTHTbC.H aa He06xo,lJ;HMOH HH<p0pMaU;HeH B IIHCbMeHHOM BH,lJ;enH60

Ha3HaqHTb npyroe y,lJ;06HOeBpeM.HB cnysae, ecna:

,lJ;ll.HOTBeTaTpe6yeTC.H fionee npononacarensnoe BpeM.H;

3a.HBHTenb 06paTHnC.H 3a KOHcynbTaU;HeH BO BpeM.H IIpHeMa ,lJ;OKYMeHToBOT

ztpyroro 3a.HBHTen.H H CIIeU;HallHCT apxasa He HMeeT B03MO)l(HOCTH OKa3aTb

KOHcynbTaU;HIO B IIonHOM 06'beMe. B ,lJ;aHHOHcHTyaU;HH He06xo,lJ;HMO B Be)l(nHBOH

(KoppeKTHOH) <popMe C006IIJ;HTb 06 3TOM3a.HBHTenlO.

11.BpeM.H O)l(H,lJ;aHH.HB osepezra ,lJ;n.Hnonyseaaa OT CIIeU;HallHCTa Apxaaa
HH<p0pMaU;HH IIO BOIIpocaM IIpe,lJ;OCTaBneHH.HM)'HHU;HIIallbHOH ycnyrH He ,lJ;On)l(HO

IIpeBbIIIIaTb 15 MHHyT.

12. OTBeTbI na IIHCbMeHHbIe 06paIIJ;eHH.H IIO BOIIpocaM IIpe,lJ;OCTaBneHH.H

M)'HHU;HIIallbHOH ycnyrn ,lJ;aIOTC.HB CPOK,He IIpeBbIllialOIIJ;HH 30 xanenztapasrx ,lJ;HeHco

,lJ;IDIIIOCTYIIneHH.HIIHCbMeHHoro 06paIIJ;eHH.H.

13. ]iIH<p0pMau;H.H0 IIOp.H,lJ;KeIIpe,lJ;OCTaBneHH.HMYHHU;HIIallbHOH ycnyra H ycnyr,

KOTOPbIe .HBn.HIOTC.HHe06xo,lJ;HMbIMH H 06.H3aTenbHbIMH ,lJ;ll.H IIpe,lJ;OCTaBneHH.H

M)'HHU;HIIallbHOH ycnyra, pa3MeIIJ;aeTC.Haa IiH<p0pMaU;HoHHblX CTeH,lJ;aXB IIHCbMeHHOM

BH,lJ;eB IIOMeIIJ;eHH.HXApxaaa, IIpe,lJ;OCTaBn.HeTC.H3a.HBHTen.HMIIpH IIOCeIIJ;eHHHApxnaa,
IIOCpe,lJ;CTBOMrenedioaaoa H <paKcHMHnbHoH CB.H3H,3neKTPoHHoH IIOqTbI, a raxace

IIOCpe,lJ;CTBOM pa3MeIIJ;eHH.H B HH<p0pMaU;HoHHo-TeneKOMM)'HHKaU;HoHHbIX CeT.HX

06IIJ;ero IIonb30BaHH.H, B TOM qHCne B HH<popMaU;HOHHO-TeneKOMM)'HHKaU;HOHHOHcera

«I1HTepHeT», na 0<pHU;HallbHOM caiire MYHHU;HIIallbHOrO 06pa30BaHH.H Tenno
OrapeBCKHH paHOH, na E,lJ;HHOMrroprane, PerHOHallbHOM noprane.

C MOMeHTa IIpHeMa ,lJ;OKYMeHTOB3a.HBHTenb HMeeT IIpaBO na nonyxeaae

CBe,lJ;eHHH 0 XO,lJ;e IIpe,lJ;OCTaBneHH.H MYHHU;HIIallbHOH ycnyrn IIpH IIOMOII(H

renerpoaaoro 3BOHKa, IIOCpe,lJ;CTBOMJIIlqHOrO IIOCelI(eHIDI ApXHBa, na Pernoaam.aov
noprane,

II. Cranaapr npe,u:OCTaBJleHHHMYHHI.(HnaJlbHOii ycnyrn
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1.H3HMeHOB3HHe MYHHQUn3J1bHOii ycnyrn

14. B COOTBeTCTBHH C HaCTQjIID;HM A,n;MHHHC'TpaTHBHbIM pernaaenroa
npe,n;OCTaBIDIeTCHMYHHD;HnallbHM ycnyra «Hcnonaenae 3anpOCOB, otpopaneaae H
BbI,n;aqaapXHBHbIX cnpasox, apXHBHbIX BbIIIHCOKH apXHBHbIX xonaii».

2. H3uMeHoB3Hue oprana, npe,lJ;OCT3BJlHIOm.eroMYHuQun3J1bHYIO ycnyry

15.MYHHQHnallbH)'lO ycnyry npenocraanaer cexrop MYHHQHnallbHOrO apxasa
a,n;MHHHc'TpaD;HHMYHHD;HnallbHOrO06pa30BaHHH Tenno-Orapescxaa paiion.

3. Onacanae pe3YJlbT3T3 npe,lJ;OCT3BJleHUHMYHuQun3J1bHoii ycayrn

16. Pesynsraraxra npenocraaneaas MYHHQHnallbHOMycnyra HBnHIOTCH:
1) apXHBHM cnpasxa;
2) apXHBHM BbIIIHCKa;
3) apxHBHM KonHH;
4) HHcpopMaQHOHHoenHCbMO.
110 cornaCOBaHHIO Cnonssonarenexr OTBeTAPXHB MOiKeTnpenocrasars .raxace

B BH,n;e:

cHcTeMaTH3HpoBaHHoro KpaTKoro HnH aHHoTHpoBaHHoro nepeqHH 3aronOBKOB
apXHBHbIX ,n;oKYMeHToBHnH e,n;HHHD;xpaaeaaa (e,n;HHHQysera) no onpezieneaaoa
reve CYKa3aHHeMHX nar H apxHBHbIX IllHCPPOB;

TeMaTHqeCKOrO0630pa apXHBHbIX ,n;OKYMeHTOB;
ponocrrosaoro npesa, reaeanorasecxoa pocnaca HnH Ta6nHQbI.

4. Cpox npe,lJ;OCT3BJleHUHMYHuQUn3J1bHoii ycnyra

17. CpOK npe,lJ;OCTaBneHHH MYHHQHnallbHOM ycnyra COCTaBnHeT 30
xaneanapasrx ,n;HeMco ,n;HHperncrpauaa sanpoca BApxase.

18. CpOK npe,lJ;OCTaBneHHHMYHHQHnallbHOM ycnyra, peaynsrarox KOTOPOM
HBIDIeTCHacnonaenae nnarasrx sanpocoa, COCTaBIDIeT30 xaneaztapasrx ,lJ;Heii C
MOMeHTanonyseaaa APXHBOM CBe,lJ;eHHM06 onnare MYHHQHnallbHOMycnyra.

B crrysae ecrra aanpaunraaeaaa HHcpopMaQHHHe MOiKeT 6bITb rrpeztocraanena B
CpOK H3-3a He06xo,lJ;HMOCTH nposezreaaa MaCIllTa6HOM nOHCKOBOM pa60TbI no
KOMnneKCY apXHBHbIX ,n;OKYMeHTOB,B TOM qHCne xpaHHmHXCH B HeCKonbKHX
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apXMBOXpaHMJIHm:ax, APXMB YBe.n;OMJUIeT saasarena 0 IIpO.n;JIeHMM CpOKa
paCCMOrpeHM5Isanpoca He 60JIee qeM aa 30 KaJIeH.n;apHbIX.n;HeH.

5. Hopsra'rnausre npasoasre aKTbI, perynapyiomue npenocraanenne
MYHUIJ;UnaJIbHOii ycnyrn

19. Ilpenocraanenae MYHM:U;MIIaJIbHOHyCJIyrM ocym:eCTBJI5IeTC5IB COOTBeTCTBMM
C:

KOHCTMTY:U;MeHPOCCMHCKOH<l>e.n;epa:U;MM(<<POccMHCKa51rasera», 21.01.2009, NQ
7);

<l>e.n;epaJIbHbIM3aKOHOM OT 22 OKT5I6p512004 rona NQ 125-<1>3 «06 apXMBHOM
nene B. POCCMHCKOH <l>e.n;epa:U;MM»(<<Co6paHMe 3aKOHo.n;aTeJIbCTBa POCCMHCKOH
<l>e.n;epa:U;MM»,2004, NQ 43, CT. 4169);

3aKoHoM POCCMHCKOH <l>e.n;epa:U;MMOT 21 MIOAA 1993 rona NQ 5485-1 «0
rocynapcrneaaoa TaHHe» (<<Co6paHMe 3aKOHo.n;aTeJIbCTBaPOCCMHCKOH<I>enepauaa» ,
1997, NQ 41, CT. 8220-8235);

<l>e.n;epaJIbHbIM 3aKOHOM OT 2 Ma5I 2006 rona NQ 59-<1>3
paccaorpeaaa ofipanreanii rpaxcaaa POCCMHCKOH <l>e.n;epa:U;MM»
3aKOHo.n;aTeJIbCTBaPOCCMHCKOH<l>e.n;epa:U;MM»,2006, NQ 19, CT. 2060);

<l>e.n;epaJIbHbIM3aKOHOM OT 27 MIOAA 2006 rona NQ 149-<1>3 «06 MH<p0pMa:U;MM,
MH<p0pMa:U;MoHHbIX TeXHOJIOrM5IX M 0 saunrre MH<p0pMa:U;MM» (<<Co6paHMe
3aKOHo.n;aTeJIbCTBaPOCCMHCKOH<l>e.n;epa:U;MM»,2006, NQ 31, CT. 3448);

<l>e.n;epaJIbHbIM3aKOHOM OT 27 MIOJI5I2010 rozta NQ 210-<1>3 «06 opraHM3a:U;MM
IIpe.n;OCTaBJIeHM5I rocynapcraeansrx M MYHM:U;MIIaJIbHbIX ycnyr» (<<Co6paHMe
3aKOHo.n;aTeJIbCTBaPOCCMHCKOH<l>e.n;epa:U;MM»,2010, NQ 31, CT. 4179);

<l>e.n;epaJIbHbIM3aKOHOM OT 6 anpena 2011 rona NQ 63-<1>3 «06 3JIeKrpoHHoH
IIO.n;IIMCM»(<<Co6paHMe 3aKOHo.n;aTeJIbCTBaPOCCMHCKOH<l>e.n;epa:U;MM»,2011, NQ 15, CT.
2036);

YKa30M IIpe3M.n;eHTa POCCMHCKOH<l>e.n;epa:U;MMOT 31.12.1993 NQ 2334 «0
.n;OIIOJIHMTeJIbHbIXrapaHTM5IX IIpaB rpazcnaa na MH<p0pMa:u;MIO» (<<Co6paHMe aKTOB
IIpe3M.n;eHTa M IIpaBMTeJIbcTBa POCCMHCKOH<l>e.n;epa:U;MM»,1994, NQ 2, CT. 74);

IIocTaHoBJIeHMeM IIpaBMTeJIbcTBa POCCMHCKOH<l>e,Llepa:U;MMOT 26.03.2016 NQ
236 «0 rpe6oBaHM5IX K IIpe.n;ocTaBJIeHMIO B 3JIeKrpoHHoH <popMe rocyztapcrsenasrx M
MYHM:U;MIIaJIbHbIXycnyr» (<<POCCMHCKa5Irasera», NQ 75, 08.04.2016);

IIpaBMJIaMM opraHM3a:U;MMxpaHeHM5I, KOMIIJIeKTOBaHM5I,ysera M MCilOJIb30BaHM5I
.n;oKYMeHToB B rocyztapcrseaasrx M MYHM:U;MIIaJIbHbIX apxnaax, MY3e5lX M
6M6JIMOTeKax, naysnsrx opraHM3a:U;M5IX, YTBep)l(.n;eHHbIMM IIPMKa30M <l>e.n;epaJIbHOrO
apxasaoro areHTCTBa OT 02.03.2020 NQ 24;

«0 IIOp5l.n;Ke
(«Cofipaaae
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IIPHKa30M MHHHCTepCTBa KYJIbTYPbI POCCHiicKOH <l>e.n;epaUHHOT 31 MapTa 2015

rona NQ 526 «06 YTBep)l(.n;eHHH TIpaBHJI opraHH3aUHH xpaaeaas, KOMIIJIeKTOBaH~,

ysera H HCIIOJIb30BaHHH .n;OKYMeHTOBApxasnoro <poH.n;aPOCCHHCKOH<l>e.n;epaUHHH

ztpyrax apXHBHbIX .n;OKYMeHTOB B opraaax MYHHUHIIaJIbHOH BJIaCTH, opranax
MeCTHoro caaoynpaaneaas H opraHH3aUHHX» (0<pHUHaJIbHblH HHTepHeT-ilOpTaJI

IIpaBoBoH HH<p0pMaUHH http://www.pravo.gov.ru. 10.09.2015)

3aKoHoM TYJIbCKOH 06JIaCTH OT 11 HHBapH 2006 rona NQ 675-3TO «06

apXHBHOM ztene B TYJIbCKOH 06JIaCTH» (<<TYJIbCKHeH3BeCTHH», 17.01.2006, NQ 11-12);

Ilepexeas nopsrarasasrx npasossrx aKTOB, perynapyionnrx npenocraaneaae
MYHHUHIIaJIbHOH yCJIyrH (c YKa3aHHeM HX peKBH3HTOB H HCTOqHHKOB0<pHUHaJIbHOrO

oIIy6JIHKOBaH~), pasuenrea na 0<pHUHaJIbHOMcairre MYHHUHIIaJIbHOrO 06pa30BaHHH

TeIIJIO-OrapeBcKHH paaoa B IfH<p0pMaUHoHHO-TeJIeKoMMYHHKaUHoHHoH cera

«I1HTepHen>, B <pe.n;epaJIbHOMpeecrpe, na E.n;HHOM IIOpTaJIe, ua PerHOHaJIbHOM

IIOpTaJIe.

APXHB 06eCIIeqHBaeT pasveureaae H aKTYaJIH3aUHIO nepesna HopMaTHBHbIX

npasossrx aKTOB, perynapyromax rrpenocrasnenae MYHHUHIIaJIbHOH yCJIyrH, na
0<pHUHaJIbHOMcaiire MYHHUHIIaJIbHOrO 06pa30BaHIUI TeIIJIO-OrapeBcKHH paiioa.

6. Hcsepnsrsarouraa nepe-rens )1;OICYMeHTOB,Heo6xo)1;HMbIX B

COOTBeTCTBHHC HopMaTHBHbIMH npaBOBbIMH aKTaMH )1;J1Hnpe)1;OCTaBJleHHH

MYHHU;HnaJlbHoii ycnyra H ycnyr, xoropsre HBJlHIOTCH Heo6xo)1;HMbIMH H

o6H3aTeJlbHbIMH )1;J1Hnpe)1;OCTaBJIeHHH MYHHU;HnaJlbHoii ycnyra, nO)1;J1e~aI.QHX

npe)1;CTaBJleHHIO 3aHBHTeJleM, cnocofisr HX nonyuenaa 3aHBHTeJleM, B TOM xacne

B 3J1eKTpOHHOii «I>opMe, nOpH)1;OKHX npe)1;CTaBJleHHH

20.l1cqepilblBaIOrn;HH nepeseas .n;OKYMeHTOB,neofixoztaxrsrx B COOTBeTCTBHHC

3aKOHO.n;aTeJIbHbIMH HJIH HHblMH HOpMaTHBHbIMH IIpaBOBblMH aKTaMH .n;JIH

IIpe.n;OCTaBJIeH~ MYHHUHIIaJIbHOH yCJIyrH:

- 3aIIpOC 3aHBHTemI 0 IIpe.n;OCTaBJIeHHHMYHHUHIIaJIbHOH yCJIyrH.

B 3aIIpOCe 06H3aTeJIbHO YKa3blBaeTCH HaHMeHOBaHHH IOpH.n;HqeCKOrOJIHua (.n;JIH

rpaacaaa - <paMHJIHH, HMeHH H OTqeCTBa), IIOqTOBOrO WHJIH 3JIeKTpOHHOrO anpeca

3aHBHTeJIH,yxasaana TeMbI (sonpoca), XpOHOJIOrHH3aIIpaIIlHBaeMOH HH<p0pMaUHH.

- KOIIHH .n;OKYMeHTa,y,n;OCTOBepHIOrn;erOJIHqHOCTb IIpe,n;CTaBHTeJIH3aHBHTeJIH(B

cnysae eCJIHofipautaerca IIpe.n;CTaBHTeJIb3aHBHTeJIH);

- ,n;OKYMeHT, IIO,n:TBep)I(.n;aIOrn;HHIIOJIHOMOq~ IIpe,n:CTaBHTeJIH 3aHBHTeJUI (B

cnysae eCJIHofipamaercs IIpe,n;CTaBHTeJIb3aHBHTeJIH).
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21. 3aIIpoc MO:>KeT6bITb IIOJIyqeH APXIIBOM B xozte JIlIqHOrO rrpneaa rpaxnaa,
IIO IIOqTe, 3JIeKTpOHHOM IIOqTe, OCPIlIJ;lIaJIbHOrOcaiira MYHIIIJ;IIIIaJIbHOrO 06pa30BaHml

TeIIJIO-OrapeBcKIIM paaoa.
22. 3a.HBIITeJIb BIIpaBe IIPIlJIO:>KIITbK sanpocy ,ll;OKYMeHTbI II MaTepllaJIbI.

B COOTBeTCTBlI1IC ,ll;eMcTBYIOIIJ;IIM3aKOHO,ll;aTeJIbCTBOMK sanpocy IIpllJIaralOTC.H

KOIIIIII ,ll;OKYMeHTOB:

Y,ll;OCTOBep.HIOm;IIXJIlIqHOCTb rpaxcaaaaaa;
IIozrraepzcaarom;IIX II OJIH0M0qll.H npen CTaBIITeJI.H3a.HBIITeJI.H;

nozrraepacaaionmx PO,ll;CTBOC JIIIIJ;OM, B OTHOIIIeHlI1I xoroporo 3anpaIIIIIBaeTC.H

IIHcpopMaIJ;lI.H;

Y,ll;OCTOBep.HIOm;IIXnpaso c06cTBeHHocTlI npn orpopxneaaa sanpoca 06 06'beKTe

IIMym;ecTBeHHbIX rrpas.
23. Orpaaaxeaae ua zrocryn K apxasasnr ,ll;OKYMeHTaM, coztepacannnr cseneaas

o JIJlqHOM II ceMeMHOM TaMHe rpaxcraaaaa, ero qaCTHOM :>K1I3HII,a TaK:>KeCBe,ll;eHII.H,

cosnaroutae yrposy ,ll;JI.Hero 6e30nacHocTII, YCTaHaBJIIIBaeTC.Hna CpOK 75 JIeT co ,ll;H.H

C03,ll;aHlI.H YKa3aHHbIX ,ll;OKYMeHToB. C nacsaenaoro pa3peIIIeHII.H rpaxcaanaaa, a

nOCJIe ero cMepTII C IIIICbMeHHoro pa3peIIIeHII.H HaCJIe,ll;HIIKOBztanaoro rpascraaaaa

orpaaaseaae na ztocryrr K apxasasnr ,ll;oKYMeHTaM, coztepzcarmna CBe,ll;eHII.H0 JIlIqHOM

II ceMeMHoM TaMHe rpaacnaaana, ero qaCTHOM :>K1I3HII,a TaK:>Kecaezteaaa, cosnaiouiae

yrposy ,ll;JI.Hero 6e30IIacHocTII, MO:>KeT6bITb OTMeHeHOpaaee qeM qepe3 75 JIeT co ,ll;H.H

C03,ll;aHlI.HYKa3aHHbIX ,ll;OKYMeHToB.

7. HCqepnblBalOllI.Hii nepexens .z.oKYMeHToB, Heo6xo.z.HMblX B

COOTBeTCTBHHCHopMaTHBHblMH npaeoasnra aKTaMH .z.JIHnpenocraaneuaa
MYHHQHnaJIbHOii yCJIyrH, xoropere Haxo.z.HTCHB pacnopaaeeuan

rocynapcraemnax opraaon, opranon MeCTHoro casroynpannenaa H HHbIX

opraaoa, yqaCTBYlOllI.HX B npenocraanenaa rocynapcraennsrx HJIH

MYHHQHnaJIbHbIX ycnyr, H xoropsre 3aHBHTeJIb anpane npencraaa'n., a Ta~e

cnocofisr HX nOJIyqeHHH 3aHBHTeJIHMH, B TOM qHCJIe B 3JIeKTpOHHOii <iJopMe,

nopanox HX npe.z.CTaBJIeHHH

24. ,[(oKYMeHTbI, aeooxonaxsre B COOTBeTCTBlI1IC HopMaTIIBHbIMH IIpaBoBbIMH

aKTaMH ,ll;JI.H IIpe,ll;OCTaBJIeHH.H MYHHIJ;HnaJIbHOM yCJIyrH, xoropsre HaXOMTC.H B

pacnopazceaaa rocynapcraeaasrx opraaos, opraaos MeCTHoro cavoynpasneaaa H

HHbIX opraaos, yqaCTBYIOm;HX B npe,ll;OCTaBJIeHHH rOCY,ll;apCTBeHHbIX IIJIH

MYHHIJ;HIIaJIbHbIX ycnyr, II xoropsie 3a.HBHTeJIbsnpase IIpe,ll;CTaBHTb, OTCYTCTBYIDT.

25. APXHB He nnpase Tpe60BaTb OT 3a.HBHTeJI.H:
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1) IIpe,n:cTaBJIeHM.SI,n:oKYMeHToB M MH<popMalJ,MMMJIMocyrn;eCTBJIeHM.SI,n:e:HCTBM:H,

IIpe,n:cTaBJIeHMe MJIM ocymecraneaae KOTOP.bIX He IIpe,n:YCMOTpeHO HopMaTMBH.bIMM

IIpaBOB.bIMM aKTaMM, perynapyrouneaa OTHOrneHM.SI, B03HMKalOrn;Me B CBH3M C

IIpe,n:OCTaBJIeHMeMMYHMlJ,MIIaJI.bHO:HyCJIyrM;

2) IIpe,n:cTaBJIeHM.SI,n:OKYMeHTOBM MH<popMalJ,MM,B TOM qMCJIe nonrsepaoraronrax

saeceaae 3a.SIBMTeJIeMIIJIaT.bI aa IIpe,n:OCTaBJIeHMeMYHMlJ,MIIaJI.bHO:HyCJIyrM, KOTOp.bIe

Haxo,n:HTC.SIB paCIIOp.Sl)J(eHMMa,n:MMHMCTpalJ,MMMYHMlJ,MIIaJI.bHOrO06pa30BaHM.SI TeIIJIO

OrapeBCKM:H pa:HOH, MH.bIX rocyztapcrseaasrx opraaos, JIM60 IIo,n:Be,n:OMcTBeHH.bIX

rocynapcrseansns opraaax opraaasanait, ysacrsyrourax B IIpe,n:ocTaBJIeHMM

IIpe,n:ycMoTPeHH.bIX qaCT.b1O1 CTaT.bM1 <l>e,n:epaJI.bHOrO3aKOHa OT 27 MIOJI.SI2010 rona

NQ 210-<1>3 «06 opraaasanaa IIpe,n:OCTaBJIeHM.SIrocyztapcraeaasrx M MyHMlJ,MIIaJI.bH.bIX

ycnyr» (nanee <l>e,n:epaJI.bH.bI:H 3aKOH «06 opraaasauaa IIpe,n:OCTaBJIeHM.SI

rocynapcrseaasrx M MYHMlJ,MIIaJI.bH.bIX YCJIyr») rocynapcrseansrx ycrryr, B

COOTBeTCTBMM C HopMaTMBH.bIMM IIpaBOB.bIMM aKTaMM POCCM:HCKO:H<l>e,n:epalJ,MM,

HopMaTMBH.bIMM IIpaBOB.bIMM aKTaMM TYJI.bCKO:H 06JIaCTM, aa MCKJIlOqeHMeM

,n:OKYMeHTOB, BKJIlOqeHH.bIX B oIIpe,n:eJIeHH.bI:H qaCT.b1O 6 CTaT.bM 7 YKa3aHHOrO

<l>e,n:epaJI.bHOrO 3aKOHa nepexeas ,n:oKYMeHToB. 3a.SlBMTeJI.b BIIpaBe rrpeztcrasars

YKa3aHH.bIe ,n:oKYMeHT.bIM MH<popMalJ,MIOIIO c06cTBeHHO:H MHMlJ,MaTMBe;

3) ocyrn;eCTBJIeHM.SI,n:e:HCTBM:H,B TOM qMCJIe COrJIaCOBaHM:H,He06xo,n:MM.bIX ,n:JI.SI

IIOJIyqeHM.SI MYHMlJ,MIIaJI.bHO:H yCJIyrM M CBH3aHH.bIX C ofipameaaesr B MH.bIe

rocynapcraenasre opraasr, opraasr MeCTHoro caMoy"paBJIeHM.SI, opraaasanaa, sa

MCKJIlOqeHMeM IIOJIyqeHM.SI ycnyr M IIOJIyqeHM.SI ,n:OKYMeHTOB M MH<popMalJ,MM,

IIpe,n:OCTaBJI.SIeM.bIXB pe3YJI.bTaTe IIpe,n:OCTaBJIeHM.SITaKMX ycnyr, BKJIlOqeHH.bIX B

nepe-nra, YKa3aHH.bIe B qaCTM 1 CTaT.bM9 <l>e,n:epaJI.bHOrO3aKOHa «06 opraaasauaa

IIpe,n:OCTaBJIeHM.SIrocyrtapcmennsrx M MYHMlJ,MIIaJI.bH.bIXycnyr»;

4) IIpe,n:cTaBJIeHM.SI ,n:OKYMeHTOB M MH<popMalJ,MM, OTCYTCTBMe M (MJIM)

aenocroaepaocrs KOTOP.bIX He YKa3.bIBaJIMC.bIIpM IIepBOHaqaJI.bHOM OTKa3e B rrpnexre

,n:OKYMeHTOB,He06xo,n:MM.bIX ,n:JI.SIIIpe,n:OCTaBJIeHM.SIMYHMlJ,MIIaJI.bHO:HyCJIyrM, JIM60 B

IIpe,n:OCTaBJIeHMMMYHMlJ,MIIaJI.bHO:HyCJIyrM, sa MCKJIlOqeHMeM cnyxaes, YKa3aHH.bIX B

IIyHKTe 4 qaCTM 1 CTaT.bM7 <l>e,n:epaJI.bHOrO3aKOHa «06 opraaasauaa IIpe,n:ocTaBJIeHM.SI

rocyzrapcraeansrx MMYHMlJ,MIIaJI.bH.bIXycnyr».

8. Hcxepmaaatoumti nepeuens OCHOBaHHii ,lJ;JIHOTKa3a B npaesse
,lJ;OKYMeHTOB, Heo6xo,lJ;HMblX ,lJ;JIHnpe,lJ;OCTaBJIeHHH MYHHD.HnaJIbHOii yCJIyrH

26. OCHoBaHHH ,n:JI.SIOTKa3a B npaesse ,n:oeyMeHToB, He06xo,n:HM.bIX ,n:JI.SI

IIpe,n:OCTaBJIeHM.SIMYHHlJ,HIIaJI.bHO:HyCJIyrH, OTCYTCTBYIOT.
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9. HCqepnblBalOlQHH nepesem, OCHOBaHHH.lI.J1HnpHoCTaHOBJleHHB

npenocraaneana MYHH~HnaJlbHoH ycnyra H (HJlH) OTKa3a B npenocraaneuaa
MYHH~HnaJlbHoH ycnyru

27. OCHoBaHIDI .n;ml npHoCTaHOBJIeHIDI npenocranneaas MYHHI.J;HnaJIbHOH

yCJIyrH OTCYTCTByroT.

28. OCHoBaHIDIMH.n;JI1l OTKa3a B npenocraaneaaa MYHHI.J;HnaJIbHOH yCJIyrH

lIBJIlIIOTClI:

sarrpocsr 3allBHTeJIeH He coztepzcar HaHMeHOBaHHll IOpH.n;HqeCKOrO JIHI.J;a(ztna

rpaxcraaaaa - <1>110), nOqTOBOrO anpeca;
OTCYTCTBHe B sanpoce 3allBHTeJI1l neofixoznozsrx CBe.n;eHHH .n;JIll rrposenenaa

nOHCKOBOHpa60TbI;

sanpoc conepxar sonpocsr, pemeane KOTOPbIX He BXO.n;HTB KOMneTeHI.J;HIO

ApXHBa;

TeKCT nacsxreanoro sanpoca He nonnaerca npOqTeHHIO;

OTBeT no CYIu;eCTBYnOCTaBJIeHHOrO B sanpoce sonpoca He MO)l(eT 6bITb .n;aH6e3

pasrnanreaaa CBe.n;eHHH,COCTaBJIllIOIu;HXoxpaaaesryro <pe.n;epaJIbHbIM3aKOHOMTaHHY;

sanpoc noztaa xepea npeztcraaarena, qbH nOJIHOMOqIDI He y.n;OCTOBepeHbI B

YCTaHOBJIeHHOM3aKOHOM nopaznce;

OTCYTCTBHey.n;OCTOBepllIOIu;HX.n;OKYMeHTOBnpa JIHqHOM rrpaesre.

29.06 OTKa3e B npe.n;OCTaBJIeHHH MYHHI.J;HnaJIbHOH yCJIyrH 3a1lBHTeJIIO

coofiniaerca B rexeaae 7 xaneanapnsrx .n;HeHco .n;Hll perHcTPaI.J;HH sarrpoca B <popMe

anexrpoaaoro .n;oKYMeHTa no anpecy 3JIeKTPOHHOH rtoxrsr, YKa3aHHoMY B sanpoce,
O<pHI.J;HaJIbHOrOcaara MYHHI.J;HnaJIbHOrO06pa30BaHIDI Tenno-Orapescxaa paiion, H B

nHCbMeHHOH <popMe no nOqTOBoMY anpecy, YKa3aHHoMY B sanpoce,

10. Ilepeseas ycnyr, xoropsre BBJlBIOTCH Heo6xo.ll.HMblMH H

o6B3aTeJlbHblMH .ll.J1Bnpenocraanenaa MYHH~HnaJlbHoH ycnyra, B TOM qHCJle

CBe.ll.eHHB 0 .ll.OKYMeHTe ()J;OKYMeHTax), Bbl)J;aBaeMOM (Bbl)J;aBaeMbIX)

opraHH3a~HBMH, yqaCTBYlOlQHMH B npenocraanenaa MYHH~HnaJlbHOH ycnyru

30. YCJIyrH, xoropsre lIBJIlIIOTClI Heo6xo.n;HMbIMH H 061l3aTeJIbHbIMH .n;JI1l

npe.n;OCTaBJIeHIDIMYHHI.J;HnaJIbHOHyCJIyrH, OTCYTCTByroT.

11. llOPH)J;OK,paasrep H OCHOBaHHHB3HMaHHHMyHH~HnaJIbHOH nOIDJIHHbI

HJlHHHOHnnarsr, B3HMaeMOHsa npenocraaneane MyHH~HnaJlbHoH ycnyrn
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31. APXHB ocynrecranser HCIIOJIHeHHesanpocos rocyztapcrsennsrx opraaos H

opraaos MeCTHoro caMoYIIpaBJIeHHH, CBH3aHHblX C HCIIOJIHeHHeM HMH CBOHX

IIOJIHOMOqUH:,6eCIIJIaTHo.

12. MaKcHMaJlbHbIii CpOK O*H,lJ;aHHH B oxepena npn nonaue sanpoca 0

npe,lJ;OCTaBJleHHHMYHHQHnaJlbHoii ycnyra, ycnyrn, npeztocraanaesroti

opranaaauaea, ysacrayromea B npe,lJ;OCTaBJleHHHMYHHQHnaJlbHoii ycnyra, H
npn nOJlY'leHHH peaynsrara npe,lJ;OCTaBJleHHHTaKHX ycnyr

32. MaKCHMaJIbHbIH CpOK O)lm.n;aHHHB osepena IIpH rtoztaxe sanpoca 0

IIpe.n;ocTaBJIeHHH MYHHQHIIaJIbHOH yCJIyrH H IIpH IIOJIyqeHHH pe3YJIbTaTa

IIpe.n;ocTaBJIeHHHMYHHQHIIaJIbHOHyCJIyrH He .n;OJI)KeHIIpeBbIIIIaTb 15 MHHyT.

13.CpOK H nOpH,lJ;OKperucrpauna sanpoca 3aHBHTeJlH 0 npe,lJ;OCTaBJleHHH

MYHHQHnaJlbHoii ycnyrn H ycnyrn, npenocrannaesroti oprauaaauaea,
ysacrayrometl B npe,lJ;OCTaBJleHHHMYHHQHnaJlbHoii ycnyrn, B TOM 'IHCJle B

3J1eKTpOHHOii 4lopMe

33.3aIIpoc 3aHBHTeJIH, B TOM qHCJIe B BH.n;e 3JIeKTPOHHoro .n;OKYMeHTa,

IIOCTYIIHBIDHH B APXHB, He nosnaee 2 pa60qHX .n;HeH IIo.n;JIe)l(HT o6H3aTeJIbHOH

peracrpauaa.

14. Tpe60BaHHH K nOMe~eHHHM, B KOTOPbIX npe,lJ;OCTaBJlHeTCH

MYHHQHnaJlbHaH ycnyra, K 3aJlY O*H,lJ;aHHH, MeCTaM ,lJ;JlH3anOJlHeHHH sanpocon 0

npe,lJ;OCTaBJleHHHMYHHQHnaJlbHoii ycnyrn, HH41opMaQHOHHbIM CTeH,lJ;aMC

o6pa3QaMH HX 3anOJlHeHHH H nepe-mesi ,lJ;OKYMeHToB,Heo6xo,lJ;HMbIX ,lJ;JlH

npe,lJ;OCTaBJleHHHKam,lJ;oii MYHHQHnaJlbHoii ycnyra, pa3Me~eHHIO H

o41opMJleHHIO BH3yaJlbHOii, TeKCTOBoii H MYJlbTHMe,lJ;HiiHOii HH410pMaQHH 0

nopamce npe,lJ;OCTaBJleHHHTaKoii ycnyra, B TOM 'IHCJle K 06eCne'leHHIO

nocrynaocra ,lJ;JlHHHBaJlH,lJ;OBYKa3aHHbIX 06'beKTOB B COOTBeTCTBHHC

3aKOHO,lJ;aTeJlbCTBOMPOCCHiicKOii (J)e,lJ;epaQHH0 COQHaJlbHOii 3a~HTe HHBaJlH,lJ;OB

34. Bxon B snaaae Apxasa .n;OJI)I(eH6bITb ofiopyzrosaa HHqJOpMaQHoHHoH

Ta6JIlfqKOH(BbIBecKoH).

35. Iloxremeaae .n;OJI)I(HO COOTBeTCTBOBaTbYCTaHOBJIeHHbIM caHRTapHO-

3IIR.n;eMROJIOrHqeCKRMTpe60BaHHHM R HopMaTRBaM, 6bITb y.n;06HbIM H RMeTb

.n;OCTaTOqHOMeCTa.
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36. Bxon H BbIXO,n; H3 nOMe.Il(eHIDI ofiopynyiorca cooTBeTcTB)'lO.Il(HMH
yKa3aTeJI~MH.B MeCTax npenocrasneaaa MYHH.QHnaJIbHOMyCJIyrH na BH,n;HOMMeCTe
pa3Me.Il(aIOTC~cxeersr pacnonoaceaaa cpeztcra nO)J(apoTyIIIeHH~ H nYTeM 3BaKYa.QHH
noCeTHTeJIeMH cne.QHaJIHCTOBApxasa.

37 -.B MeCTax npenocraanenas MYHH.QHnaJIbHOMyCJIyrH npezrycaarpusaerca
ofiopyztosaaae MeCT06.Il(eCTBeHHoro nOJIb30BaHIDI(TYaJIeToB).

38.~ecTa npe,n;OCTaBJIeHIDI MYHH.QHnaJIbHOM yCJIyrH 060py.n;yroTC~
nporasonoacapaoa CHCTeMOMH cpencrsaaa noacaporymeaaa, CHCTeMOMOnOBe.Il(eHH~
o B03HHKHOBeHHHqpe3BbIqaMHOMcaryauaa.

39. B nOMe.Il(eHIDIX, npenaaaaaseaasrx ,n;AA pa60TbI C 3~BHTeAAMH,
pa3Me.Il(aIOTC~ HH<popMa.QHoHHbIe CTeH,n;bI, 06eCneQHBalO.Il(He rronyseaae
3a~BHTeJI~MHHH<popMa.QHH06 OKa3aHHHMYHH.QHnaJIbHOMYCJIyrH.

40. Mecra O)J(H,n;aHH~npaeua, c,n;aQHH nOJIyqeHH~ ,n;oKYMeHToB3~BHTeAAMH,
MeCTa ,n;JI~HH<pOpMHpoBaHIDI3~BHTeJIeM H 3anOJIHeHIDI He06xo,n;HMbIX ,n;oKYMeHToB
otiopyzrytorcs CryJIb~MH H CTOJIaMH,HH<popMa.QHoHHbIMHCTeH,n;aMH,co,n;ep)J(a.Il(HMH
HH<popMa.QHIO0 rropanxe, cpoxax npenocrasnenaa MYHH.QHnaJIbHOMyCJIyrH, H
06eCneQHBaIOTC~nHCQeM6YMaroM H nHCbMeHHbIMHnpHHa,n;JIe)J(HocT~MH.

B .QeAAX06eCneQeHIDI nocrynaocra MYHH.QHnaJIbHOMyCJIyrH ,n;JI~HHBaJIH,n;OBH
MaJIOM06HJIbHbIXrpynn HaCeJIeHIDInpenycvarpaaaerca:

B03MO)J(HOCTbfiecrrpenarctaeaaoro sxozra B nOMe.Il(eHH~H ssrxona H3 HHX;
coneacrsae co CTOPOHbIpa60THHKOBApxaaa, npa He06xo,n;HMOCTH,HHBaJIH,n;y

npa axone B 06'beKT H ssrxozte H3 Hero;
060py,n;OBaHHe na rrpaneraionrax K 3,n;aHHIOrepparopaax MeCT ,n;JI~napKOBKH

aBTOTpaHcnopTHbIX cpencrs HHBaJIH,n;OB;
B03MO)J(HOCTbrrocamcn B rpaacnoprnoe cpezrcrso H ssrcamca H3 Hero nepen

BXO,n;OMB APXHB, B TOM QHCJIe C HCnOJIb30BaHHeM KpeCJIa-KOAACKH H, npa
He06xo,n;HMOCTH,CnOMO.Il(blOpa60THHKOBApXHBa;

B03MO)J(HOCTbcaMOCTO~TeJIbHOrOnepe,n;BH)J(eHIDIno 06'beKTY B .QeAAX,n;ocTyna
K Mecry npe,n;OCTaBJIeHIDI yCJIyrH, a TaK)J(e C nOMO.Il(blO pa60THHKOB,
npe,n;OCTaBJI~IO.Il(HXycnyry, aCCHCTHBHbIXH BcnOMOraTeJIbHbIX TeXHOJIOrHM,a TaK)J(e
CMeHHOMKpeCJIa-KOAACKH;

conpoaoacneaae HHBaJIH,n;OB,HMelO.Il(HX CTOMKHe paCCTpOMCTBa <PYHK.QHH
3peHH~ H caMOCTO~TeJIbHOrOnepenaroseaaa, no reppnropaa 3,n;aHH~ApXHBa;

06eCneQeHHe ,n;onycKa Ha 06'beKT c06aKH-npOBo,n;HHKa npH HaJIHQHH
,n;OKYMeHTa,nozrrsepaoiaroutero ee cneuaansaoe 06eCneQeHHe, BbI,[(aHHoro no <popMe,
YCTaHOBJIeHHOM<pe,n;epaJIbHbIMopraaosr HCnOJIHHTeJIbHOMBJIaCTH,oCy.Il(eCTBJI~IO.Il(HM
<PYHK.QHHno BbIpa60TKe H peaJIH3a.QHHMYHH.QHnaJIbHOMnOJIHTHKHH HopMaTHBHO
npaBOBOMYperyJIHpOBaHHIO B cipepe CO.QHaJIbHOM3a.Il(HTbIHaCeJIeHH~;
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OKa3aHHe pa60THHKaMH ApXHBa HHOM He06xo~HMOM HHBaJIH~aM H

MaJIOM06HJlbHbIM rpYIIIIaM HaCeJIeHHH IIOMOIIl;H B IIpeO~OJIeHHH 6apbepOB,

MemaIOIIl;HXIIOJIyqeHHIOHMH yCJIyrH napaaae C~pyrHMH JIHuaMH.

,[(0 IIOJIHOrO IIPHCIIOC06JIeHHH 3~aHHM ApXHBa (HX peKOHCTpYKUHH HJIH

KaIIHTaJIbHOrO peMOHTa) C yserosr IIoTPe6HOCTeM HHBaJIH~OB ApXHB IIpHHHMaeT

COrJIaCOBaHHbleC O~HHM H3 06IIl;eCTBeHHbIX 06'be~HHeHHM HHBaJIH~OBMepbl ~JIH

06eCIIeqeHHH ztocryrra HHBaJIH~OBK MeCTYIIpe~OCTaBJIeHHHyCJIyrH JIH60, xorna 3TO

B03MO)l(HO, 06eCIIeqHBaeT IIpe~OCTaBJIeHHe He06xo~HMbIX ycnyr IIO MeCTY

)l(HTeJIbCTBaHHBaJIH~aHJIHB ~HCTaHUHOHHOMpexoeae.

41. Pa60QHe MeCTa CIIeUHaJIHCTOB, oCYIIl;eCTBJIHIOIIl;HX IIpe~OCTaBJIeHHe

MYHHUHIIaJIbHOM ycnyra, ~OJI)I(HbI 6bITb 060py~oBaHbI IIepCOHaJIbHbIMH

KOMIIbIOTepaMHCB03MO)l(HOCTbIO~ocTYIIa K He06xo~HMbIM HHcpopMaUHoHHbIM6a3aM

naaasrx, cpencrsaaa BblQHCJIHTeJIbHOMH 3JIeKTpOHHOMTeXHHKH, IIeQaTaIOIIl;HMH

YCTpoMcTBaMH, xcepoxcana, II03BOJIHIOIIl;HMH IIpe~OCTaBJIHTb MYHHUHIIaJIbHYIO

ycnyry B IIOJIHOM06'beMe. Pa60QHe MeCTa~OJI)I(HbI6bITb 060py~oBaHbI CTOJIaMH~JIH

B03MO)l(HOCTHpa60TbI C ~oKyMeHTaMH, CTYJIbHMH,KpeCJIaMH, HHcpopMaUHoHHbIMH

Ta6JIflqKaMH C YKa3aHHeM cpaMHJIHH, HMeHH, OTQeCTBa CIIeUHaJIHCTa Apxaaa,
OCYIIl;eCTBJIHIOIIl;erOIIpe~OCTaBJIeHHeMYHHUHIIaJIbHOMyCJIyrH.

15. TIOI\:a3aTeJIHnocrynaocra H xasecrna MyHH~HnaJIbHOii yCJIyrH, B TOM

qHCJIe KOJIHqeCTBOB3aHMO)1;eiicTBHii 3aHBHTeJIH C)1;OJI~HOCTHbIMHJIH~aMH npa
npe)1;OCTaBJIeHHHMYHH~HnaJIbHOH yCJIyrH H HX npO)1;OJI~HTeJIbHOCTb,

B03MO~HOCTb nOJIyqeHHH MYHH~HnaJIbHOH yCJIyrH B MHorocjlYHK~HOHaJIbHOM

uenrpe npe)1;OCTaBJIeHHHrOCY)1;apCTBeHHbIXH MyHH~HnaJIbHbIX ycnyr,

B03MO~HOCTb JIH60 HeB03MO~HOCTb nOJIyqeHHH MyHH~HnaJIbHOH yCJIyrH B

JII060M TeppHTOpHaJIbHOM nO.ll:pa3)1;eJIeHHHopraaa, npe)1;OCTaBJIHlOllI.erO

MyHH~HnaJIbHylO YCJIYry, no BbI60py 3aHBHTeJIH (3KCTeppHTOpHaJIbHbIH

npnanan), B03MO~HOCTb nOJIyqeHHH HHcjlopMa~HH 0 XO)1;enpe)1;OCTaBJIeHHH

MyHH~HnaJIbHOH yCJIyrH, B TOM qHCJIe CHCnOJIb30BaHHeM HHcjlopMa~HOHHO

KOMMyHHKa~HOHHbIX TeXHOJIOrHH

42. IIOKa3aTeJIHMH ~OCTyIIHOCTH H KaQeCTBa MYHHUHIIaJIbHOM ycnyra

HBJIHIOTCH:

a) ~OCTyIIHOCTbMYHHUHIIaJIbHOMyCJIyrH:

IT,[(=KfI/(KII+KH)* 100, rzte

KII KOJIHQeCTBO OKa3aHHbIX APXHBOM MYHHUHIIaJIbHbIX ycnyr B

COOTBeTCTBHHCHaCTOHIIl;HMA~MHHHcTPaTHBHbIMperJIaMeHTOM,

KH - KOJIHQeCTBO)l(aJI06 na HeHCIIOJIHeHHeMYHHUHIIaJIbHOMyCJIyrH;
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6) csoeapeaeaaocrs oxasaaas MYHHlJ;l,maJIbHOHyCJIyrH:

IIK=KlI(KI +K2+K3)* 100, rne
K1 - KOJIHqeCTBOcsoespeaeaao OKa3aHHbIX APXHBOM MYHH~HnaJIbHbIX ycnyr

B COOTBeTCTBHHCHaCTOSl~HMA,n;MHHHCTPaTHBHbIMperJIaMeHTOM,

K2 - KOJIHqeCTBOOKa3aHHbIXAPXHBOM MyHH~HnaJIbHbIX ycnyr B COOTBeTCTBHH

C HaCTmIIIJ;HM MMHHHCTPaTHBHbIM perJIaMeHTOM C aapynreaaev YCTaHOBJIeHHOrO

cpoxa,
K3 - KOJIHqeCTBO aeofiocaoaaaasrx OTKa30B B OKa3aHHH MYHH~HnaJIbHOH

yCJIyrH APXHBOM B COOTBeTCTBHHCHaCTOSlmHMA,n;MHHHCTPaTHBHbIMpernaxrearoer.

43. 3aSIBHTeJIbB3aHMo,n;eHcTByeTco Cne~HaJIHCTaMHApxasa B xozte:

npaeva ,n;oKYMeHToB ,n;JISI paccMoTPeHHSI MaKCHMaJIbHbIH CpOK

B3aHMo,n;eHcTBHSIC 3aSIBHTeJIeMCOCTaBJISleT15 MHHyT;

aenocpencrseaaoa BbI,n;aqHno,n;rOTOBJIeHHbIXapxHBHbIX cnpasox, BbIllHCOK H

KonHH - MaKCHMaJIbHbIHCpOKB3aHMo,n;eHcTBHSIC3aSlBHTeJIeMCOCTaBJISleT15 MHHYT.

IIpHeM APXHBOM 3anpOCOB B 3JIeKTPOHHOH <popMe He npezmonaraer

B3aHMo,n;eHCTBHe3aSlBHTeJISIC ,n;OJI)I(HOCTHbIMJIH~OMHJIHCrre~HaJIHCTaMHApXHBa.

44.IIpe,n;ocTaBJIeHHe MYHH~HrraJIbHOH yCJIyrH B MHoro<pYHK~HOHaJIbHbIX

uearpax rrpe,n;OCTaBJIeHHSI rocynapcrseaaux H MyHH~HnaJIbHbIX ycnyr He

ocymecTBJISleTCSI.

45.IIpe,n;ocTaBJIeHHe HH<popMa~HH 0 xo,n;e rrpe,n;OCTaBJIeHlliI MyHH~HrraJIbHOH

yCJIyrH ocymeCTBJISlIOTCrre~HaJIHCTbIApXHBa:

npn JIHqHOM06pa~eHHH 3aSlBHTeJISl,ITOTeJIe<poHYHJIH3JIeKTpOHHOHno-rte.

46. B03MO)l(HOCTb rronyxeaaa MYHH~HrraJIbHOH yCJIyrH ITO BbI60py 3aSlBHTeJISI

(3KcTeppHTOpHaJIbHbIH npnauan) OTCYTcTByeT.

16. DHble 'rpetioaauaa, B TOMIJucJleYIJUTblBalOlQUeoco6eHHOCTU
npe~OCTaBJleHUHMYHUQunaJlbHoii ycnyrn B MHorocflYHKQuoHaJlbHblx uearpax
npe~OCTaBJleHUHrocynapcraeansrx U MYHHQHnaJlbHblXycnyr, oc06eHHOCTU

npe~OCTaBJleHUHMYHUQHnaJlbHoii ycnyra no 3KCTeppHTopuaJlbHOMYnpanuany
(B cnysae, ecna MYHUQunaJlbHaHycnyra npe~OCTaBJlHeTCHno

3KCTeppHTopHaJlbHOMYnpnuuany) H oc06eHHOCTUnpe~OCTaBJleHUH
MYHUQUnaJlbHoii ycnyrn B 3J1eKTpOHHOiicflopMe

47. 3aSIBHTeJISlMo6eCrreQHBaeTCSI B03MO)l(HOCTb nonyseaas HH<popMa~HH 0

npenocrasnaeaoa MYHH~HrraJIbHOH ycnyre aa E,n;HHOM IIOpTaJIe, PerHOHaJIbHOM

noprane, O<PH~HaJIbHOMcatire MyHH~HrraJIbHOrO 06pa30BaHHSI TenJIo-OrapeBCKHH

paHOH.
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48. APXMB npa npe)l;OCTaBJIeHMM MYHMUMnaJIbHOH yCJIyrM He ocyrn;eCTBJI5IeT

Me)l(Be)l;OMCTBeHHoe B3aMMO)l;eHCTBMeM B3aMMO)l;eHCTBMeC MHoro<pYHKUMOHaJIbHbIMM

ueHTPaMM.

49. <I>MHaHcoBoe ofiecneseaae paCXO)l;OB no npe)l;OCTaBJIeHMIO MYHMUMnaJIbHOH

yCJIyrM ocyrn;eCTBJI5IeTC5I sa cser Cpe)l;CTB 61O)l;)I(eTa MYHMUMnaJIbHOrO 06pa30BaHM5I

Tenno-Orapescxaa paiioa.

III. Cocran, nOCJle.z.OBaTeJlbHOCTbH CpOKH BblnOJlHeHHH

a.z.MHHHcTpaTHBHbIX npouenyp (.z.eiicTBHii), Tpe60BaHHH K nopamey

HX BblnOJlHeHHH, B TOM lJHCJleoco6eHHOCTH BbIUOJlHeHHH

a.z.MHHHCTpaTHBHbIX npouenyp (.z.eiiCTBHii) B 3J1eKTpOHHOii «(JopMe

1. Ilepeueus a.z.MHHHCTpaTHBHbIX npouenyp (.z.eiiCTBHii)

50.IIpe)l;OCTaBJIeHMe MYHMUMnaJIbHOH yCJIyrM BKJIlOqaeT B ce65I

nOCJIe)l;OBaTeJIbHOCTbCJIe)l;YIOrn;MXa)l;MMHMCTpaTMBHbIXnpoueztyp:
npaexr, perMCTPaUM5I 3anpOCOB 3a5IBMTeJIeH, B TOM qMCJIe nOJIyqeHHbIX B

3JIeKTPOHHOH<popMe, M nepenasa MX na MCnOJIHeHMe;

aHaJIM3 TeMaTMKM nocTynMBIIIMx 3anpOCOB 3a5IBMTeJIeH M YCTaHOBJIeHMe

OCHOBaHMH )l;JI5I npe)l;OCTaBJIeHM5I MJIM OTKa3a B npe)l;OCTaBJIeHMM MYHMUMnaJIbHOH

yCJIyrM;

nOMCK apXMBHOH MH<popMaUMM, He06xo)l;MMOH )l;JI5I MCnOJIHeHM5I 3anpOCOB, M

nO)l;rOTOBKa OTBeTOB3a5IBMTeJI5IM;

aanpaaneaae OTBeTOB3a5IBMTeJI5IM,B TOM qMCJIe B 3JIeKTPOHHOH <popMe.

2. TIOPH.z.OKocyurecrnneana B 3J1eKTpOHHOii «(JopMe, B TOM lJHCJleC

HCnOJlb30BaHHeM Eanuoro noprana, PerHOHaJlbHOrO noprana

a.z.MHHHCTpaTHBHbIX npouenyp (.z.eiiCTBHii) B COOTBeTCTBHHC nOJlO~eHHHMH

CTaTbH 10 «Ile.z.epaJlbHOrO 3aKOHa «06 opraHH3aUHH npenocraanenaa

rocyztapcraeuasrx H MYHHUHnaJlbHbIX ycnyr»

51. 3a5IBMTeJI5IM 06eCneqMBaeTC5I B03MO)l(HOCTb rronyseaaa MH<p0pMaUMM 0

npe)l;OCTaBJI5IeMOH MYHMUMnaJIbHOH ycnyre na E)l;MHOM noprane, PerMOHaJIbHOM

noprane M 0<pMUMaJIbHOM caiire MYHMUMnaJIbHOrO 06pa30BaHH5I TeIIJIO-OrapeBCKH:H:

paaon,
52. CBe)l;eHM5I 0 MYHMUMnaJIbHOH ycnyre pa3Mern;aIOTC5I na E)l;MHOM noprane B

nopsznce, YCTaHOBJIeHHOM nOCTaHOBJIeHMeM IIpaBMTeJIbcTBa POCCMHCKOH<I>e)l;epaUMM
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OT 24.10.2011 N~ 861 «0 <pe.n;epaJIbHbIXrocynapcrsemnrx MH<p0pMaU;MoHHbIX
CMCTeMax, 06eCneqMBalO:W;Mx npenocraanenae B 3neKTpOHHOH: <popMe
rocyzrapcraeaasrx MMYHMUMnaJIbHbIXycrryr (ocymecrsneaae <PYHKUMH:)>>.

3. TIOPH.ll.OK HCnpaBJleHHH nonymeuasrx onesarox H oWH6oK B BbI.ll.aHHbIX

B pesym.ra're npenocraaneaaa MYHHUHnaJlbHoii ycnyrn .ll.OKYMeHTax

53. ,[(n~ acnpaanenas nonyureaasrx onesarox M 0llm60K B BbI.n;aHHbIXB
pesynsrare rrpeztocrasneaas MYHMUMnaJIbHOH:ycnyra .n;oKYMeHTax(ztanee - OIIIM6KM)
3~BMTenb aanpaanaer saaaneuae 06 acnpaaneaaa OIIIH60K B npoH3BOnbHOH:<popMeC
npanoaceaaea .n;OKYMeHTa,B KOTOPOM,no MHeHHIO3a~BHTeAA,nonyureasr OIIIM6KM.

3a~BneHMe, rronaaaoe na 6YMa)l(HOM HOCHTene HnH B 3neKTPoHHOH:<popMe,
rroztrrezorr 06~3aTenbHOH:perHCTPaU;HHB ztens ero nocrynneaaa B ApXHB.

CneUMaJIHCT Apxasa, OTBeTCTBeHHbIH:aa npenocraaneaae MYHHUMnaJIbHOH
ycnyra, paccnarpasaer saxsneaae M rrposonar nposepxy YKa3aHHbIX B 3~BneHHH
caezteaati 06 oIIIM6Kax B re-reaae 2 pa60qMX .n;HeHco .n;~ perHcTPaUHH 3~BneH~.

54. B cnysae OTCyTCTBH~OIIIH60K CneUMaJIHCTApxasa, oTBeTcTBeHHbIH sa
npenocraaneaae MYHHUHnaJIbHOH ycnyra, yaenoxoraer 3a~BHTeJI~ no no-rre 06
OTCYTCTBHMOIIIH60K B .re-reaae 2 pa60QHX .n;HeHco .n;H~OKOHQaHH~rrposepxa.

B cnysae BbI~BJIeH~ OIIIH60K B BbI.n;aHHbIXB pe3YJIbTaTe npeztocrasneaax
MYHHUMnaJIbHOH yCJIyrH ztoxyxrenrax CneUHaJIMCT Apxasa, oTBeTcTBeHHbIH aa
npezrocraanenae MYHHUHnaJIbHOH yCJIyrM, B TeQeHHe 2 pa60QHX .n;HeH co .n;~
OKOHQaHM~nposepxa ssuraer 3~BMTeJIIO HOBbIH.n;oKYMeHT,B KOTOPOMssraaneaasre
OIIIM6KMYCTpaHeHbI.

o zrare BbI.n;aQHnonoro .n;oKYMeHTa3a~BMTeJIbyBe.n;oMJI~eTC~B neas OKOHQaH~
nposepxa no TeJIe<p0HY. B cnysae HaJIHQH~ B 3a~BJIeHHH 3a~BMTeJI~ npoosfisr 0
aanpasneaaa nosoro .n;oKYMeHTano YKa3aHHoMY HM anpecy 3JIeKTpOHHOHnOQTbI,
OTBeTHanpaBJI~eTC~no aztpecy 3JIeKTpOHHOHnOQTbI.

4. TIpHeM, peracrpauna sanpocoa aaamrreneit, B TOM qHCJle nonyaeaasrx B

JJleKTpOHHOii cJlopMe, H nepenaxa HX na HCnOJlHeHHe

55. OCHoBaHHeM .n;n~ HaQaJIa a.n;MMHMcTpaTMBHoH npouenypsr ~BAAeTC~
nocrynneaae sarrpoca B ApXMB.

CneUHaJIMCTApxasa:
- aanonaaer B E,ll; perHcTPaUHoHHYIO KapTOQKY na sanpocsr. 3arrpoc

npaofiperaer craryc «saperacrpapoaaa»;
- npocrasnaer aa nHueBoH cTopoHe nepBoro nHCTa 3anpoca B npaBoM HH)I(HeM

cB060.n;HOM yrJIy perHcTpaUMoHHbIH IIITaMn C YKa3aHHeM .n;aTbI nocTynneHM~ H
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peracrpaunoaaoro aoraepa COrJIaCHOEtJ:;
- nepeztaer B COOTBeTCTBHH C TeMaTHKOH 3aIIpOCa aa paCCMOTPeHHe

HaqaJIbHHKYApXHBa.

CrreQHaJIHCT ApXHBa OQlOpMJIXeT pe30JIIOQHIO aa 6YMa:>KHOMHOCHTeJIe C

YKa3aHHeMQlaMHJIHHH HHHQHaJIOBHCrrOJIHHTemI,CPOKOBHCIIOJIHeHHXsanpoca; B EtJ:
rrpOCTaBJIXeTOTMeTKY0 rrepeziase 3aIIpOCa na HCIIOJIHeHHeC yxaaauaesr QlaMHJIHHH

HHHQHaJIOBHCIIOJIHHTeAA,CPOKOBHCrrOJIHeHHX3aIIpOCa.

B cnysae IIocryIIJIeHHX sanpoca, He oraocanreroca K KOMileTeHQHH ApXHBa,

HaqaJIbHHKa ApXHBa nepenaer ero B rrpOQlHJIbHOe nonpaaneneaae B resenae 2
pa60qHX ~HeH co ~HX rrOCTYIIJIeHHX.3aIIpoc peracrpapyerca B ~eHb rrepeaasa.

IV. <l>OPMbI KOHTPOJIHaa npe~OCTaBJIeHHeM MYHHQHnaJIbHOii yCJIyrH

1.nOpH~OK oCYI.QeCTBJIeHHHTeKYI.QerO KOHTPOJIHaa C06JIIO~eHHeM H

HCnOJIHeHHeM OTBeTCTBeHHblMH ~OJI~HOCTHbIMH JIHQaMH nOJIO~eHHii

Az(MHHHcTpaTHBHoro per JIaMeHTa H HHhIX HopMaTHBHhIX npasoasrx aKTOB,

YCTaHaBJIHBalOI.QHXTpe60BaHHH K npe~OCTaBJIeHHIO MYHHQHnaJIhHOii yCJIyrH, a

Ta~e npHHHTHeM HMH peuremnl

56. Texyutaa KOHTPOJIb sa C06JIIO~eHHeM H HCIIOJIHeHHeM IIOJIO)l(eHlfH

nacroauiero A~MHHHcTpaTHBHoro pernasreara H HHbIX HopMaTHBHbIX rrpasoasrx
aKTOB, YCTaHaBJIHBaIOru;HxTPe60BaHHX K rrpe~OCTaBJIeHHIOMYHHQHIIaJIbHOHyCJIyrH

(nanee Texymaa KOHTPOJIb), ocymecrsnaerca ~OJI)l(HOCTHbIM JIHQOM

pyKoBo~HTeJIeM Apxasa.
57. Texynnra KOHTPOJIb ocyutecranaercs pyKoBo~HTeJIeM Apxasa nyrex

IIpoBe~eHHx IIpoBepoK C06JIIO~eHHX H HCrrOJIHeHHX CIIeQHaJIHCTOM apxHBa

IIOJIO)l(eHHHnacrosntero A~MHHHCTPaTHBHoro pernaraetrra.

2. nOpH~OK H nepHO~HqHOCTh oCYI.QeCTBJIeHHHnnanoasrx H BHenJiaHOBbiX

nposepox nOJIHOThI H KaqeCTBa npe~OCTaBJIeHHH MYHHQHnaJIbHOii yCJIyrH, B TOM

qHCJIe nopanosc H lfJOPMhl KOHTPOJIHaa nOJIHOTOii H KaqeCTBOM npe~OCTaBJIeHHH

MYHHQHnaJIhHoiiycJIyrH

58. KOHTPOJIb sa IIOJIHOTOHH KaqeCTBOM IIpe,n;OCTaBJIeHIDIMYHHQHIIaJII:.HOM

yCJIyrH BKJIIOqaeT B cefis uposenenae rrJIaHOBbIX H BHeliJIaHOBbIX rrposepox,

BbIXBJIeHHe H YCTpaHeHHe napynreaati IIpaB 3MBHTeJIeH, paccaorpeane, npanarae

penrenaa H nonrorosxy OTBeTOBaa ofipauteaaa 3MBHTeJIeH, conepzcaumx )l(aJI06bI aa
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pemeaas, ,L(eHCTBHH(6e3,L(eHCTBHe) ,L(OJDKHOCTHbIXJIH~.

59. IIJIaHOBble nposepxa npOBO,L(HTCHC nepHO,L(HqHOCTblOO,L(HHpaa B nOJIrO,L(a.

BHenJIaHOBble rrposepxa npOBO,L(HTCHno KOHKpeTHbIM 06pameHHHM 3aHBHTeJIeH, na

OCHOBaHHHHHcpopMa~HH, nOJIyqeHHoH OT opraaos HCnOJIHHTeJIbHOHBJIaCTH, opranos

MeCTHoro canoynpaanenaa, opraaaaanaa.
60. ITPH npOBe,L(eHHH rrposepxa paccaarpasarorcs see sonpocsr, CBH3aHHble C

npe,L(OCTaBJIeHHeMMYHH~HnaJIbHOH yCJIyrH, HJIH nOpH,L(KOMBbIllOJIHeHIDI OT,L(eJIbHbIX

a,L(MHHHcTPaTHBHbIXnpouenyp.

61. ITo pe3YJIbTaTaM npOBe,L(eHHbIX nposepox B cnysae BbIHBJIeHIDI napynreaaa
npas 3aHBHTeJIeH ocymeCTBJIHeTCH npaanexeaae BHHOBHbIX JIH~ K ,L(HC~HnJIHHapHOH

OTBeTCTBeHHOCTHB COOTBeTCTBHHC ,L(eHcTBYlOmHM 3aKOHO,L(aTeJIbCTBOMPOCCHHCKOH

<l>e,L(epa~HH.

3. OTBeTcTBeHHocTb cnell.UaJIUCTOB Apxnaa sa pemeuna U .z:.eiicTBuH
(6e3.z:.eiicTBue), npnnaeraesnae (ocyutecranaesisre) UMU B xone npe.z:.OCTaBJIeHUH

MYHUII.UnaJIbHOii ycnyrn

62. Cne~HaJIHCTbI Apxasa sa perueaaa H ,L(eHCTBHH (6e3,L(eHCTBHe),

npaaaxaensre (OcymeCTBJIHeMbIe) B XO,L(errpe,L(OCTaBJIeHHHMYHH~HnaJIbHOH yCJIyrH,

aecyr OTBeTCTBeHHOCTb, YCTaHOBJIeHHyro 3aKOHO,L(aTeJIbCTBOM POCCHHCKOH

<l>e,L(epa~HHH 3aKOHO,L(aTeJIbCTBOMTYJIbCKOH 06JIaCTH.

4. nOJIO~eHUH, xapajcrepnayrounre Tpe60BaHuH K nopanxy U 4l0pMaM
KOHTPOJIHsa npe.z:.OCTaBJIeHUeMMYHUII.UnaJIbHOii YCJIyru, B TOM qUCJIe CO

CTOPOHbI rpaacnan, ux 06'he.z:.UHeHuii U oprannsauaa

63. Fpaaoiane, HX 06'be,L(HHeHHH H opraaasanaa HMelOT rrpaso aa JII06bIe

npeztycaorpcmnae ,L(eHcTByromHM 3aKOHO,L(aTeJIbCTBOM CPOPMbI KOHTPOJIH sa

,L(eHTeJIbHOCTblOApxasa npn npe,L(OCTaBJIeHHHMyHH~HnaJIbHOH YCJIyrH.

v. ,lI;ocy.z:.e6Hblii (BHecy.z:.e6Hblii) nopanox 06~aJIOBaHUH pemenaa U
.z:.eiicTBuii (6e3.z:.eiicTBuH) oprana, npeaocraanmomero rocyaapcraenayso YCJIYry,

MHoro41YHKlI.uoHaJIbHOrO uerrrpa, a Ta~e ux .z:.OJI~HOCTHbIXJIUII.,
MYHUlI.unaJIbHblX CJIy~aIlJ.UX, pa60THuKOB

1.HH410PMaIl.UH .z:.JIHaamrrepecoaamn.rx JIUII. 06 ux npaae na nocynerinoe
(aaecynefinoe) 06~aJIOBaHUe .z:.eiicTBuii (6e3.z:.eiicTBuH) U (UJIu) peurenaa,
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npHHHTbIX (Ocy~eCTBJleHHbIX) B xone npe)J.OCT3BJleHHH

MYHHQHn3J1bHo~ycJlyrH

64. fIPH npenocraaneaan MYHHU;HnanbHoM ycnyra 3aHBHTenb H nnste
saanrepecosaansre mnra HMeIOTnpaso noztars zcanofiy na .n;eMcTBHe(6e3.n;eMcTBHe)H
(HnH) penrenae Apxasa H (HnH) .n;on)l(HOCTHbIX nHU;, pa6oTHHKOB Apxasa,
ocymecTBnHeMoe HnH npHHHToe B xo.n;e npe.n;ocTaBneHHH MYHHQHnanbHoM ycnyrH
(ztanee - )l(ano6a).

2. Opr3HbI srecrnoro c3Moynp3BJleHHH, opr3HH33QHH H ynonaosroxeuaste

H3 paccsrorpenne ~3J100bI JlHQ3, KOTOPbIMMo~eT ObITb H3npaBJleH3 ~aJl003

33HBHTeJlH B )J.ocY)J.eoHoM(BHecY)J.eoHoM) nopanxe

65. Opranosr MeCTHoro canoynpaaneaaa, B KOTOPbIMMO)l(eT 6bITb aanpaaneaa
)l(ano6a, HBnHeTCH a.n;MHHHcTpaQHH MYHHU;HnanbHoro 06pa30BaHHH Tenno-
Orapeacxaii paiioa.

66. )l{ano6bI na pelIIeHHH H .n;eMcTBHH(6e3.n;eMcTBHe) pa60THHKa Apxasa
no.n;aIOTCHPYKOBo.n;HTemoApxnaa.

3. Cnocofisr HHcI>OPMHPOB3HHH3aHBHTeJle~ 0 nopaajce
nO)J.3~HH P3ccMoTpeHHH ~3J100bI, B TOM ~HCJle CHCnOJlb30B3HHeM

E)J.HHoro noprana, PerHOHaJlbHOrO nOpT3J1a

67. HHCpopMaU;HH0 nopaznce nonaxa H paccnorpeaaa »canofisr paaaeutaercs na
oqmU;HanbHoM caiire MYHHQHnanbHoro 06pa30BaHHH Tenno-Orapescxaa paaon B
HHcpopMaU;HoHHo-TeneKoMMYHHKaU;HoHHoMcera «Harepner», E.n;HHOMnoprane, a
TaK)I(e npeztocraanaerca aenocpencrseaao .n;on)l(HOCTHbIMHnHu;aMH a.n;MHHHcTpaU;HH
MYHHU;HnanbHoro 06pa30BaHHH Tenno-Orapescxan paMOH, ApXHBa no renedioaaa
.n;nH cnpasox, a TaK)I(e 3neKTPoHHbIM C006meHHeM no anpecy, YKa3aHHoMY
3aHBHTeneM.

4. Ilepesrem, HopMaTHBHbIX npaeoasrx 3KTOB, peryaupyroumx nopanox

nocynetinoro (nuecynefiaoru) OO~3J10B3HHHpeurenuil H )J.e~cTBHii (oe3)J.eiicTBHH)

oprana, npe)J.ocTaBJlHIOIUerO MYHHQHnaJlbHYIO YCJlYry,

3 T3K~e ero )J.OJl~HOCTHbIX.nau

68. fIOPH.n;OKziocyztefiaoro (anecynefinoro) 06)1(anOBaHHHpelIIeHI1M 11.n;eMcTBHM
(6e3.n;eMcTBHH)opran a, npeztocraararomero rocynapcrseaayro ycnyry, a raioxe ero
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,n;OJDKHOCTHbIXJIHIJ;perynnpyerca cnezryrounorn HOpMaTHBHbIMHIIpaBOBbIMH aKTaMH:
<1>e,n;epaJIbHbIM3aKOHOMOT 27 HIOJI5I2010 rona N2 210-<1>3 «06 opraHH3aIJ;HH

IIpe,n;ocTaBJIeHH5Irocynapcrseaasrx H MYHHIJ;HIIaJIbHbIXycnyr»;
<1>e,n;epaJIbHbIM3aKOHOM OT 26 HIOJI5I 2006 rona N2 135-<1>3 «0 sannrre

KOHKYpeHIJ;HH».
I1H<popMaIJ;H5I, YKa3aHHa5I B ,n;aHHOM pasnene, IIOMe)KHT 065I3aTeJIbHoMY

pasaemeaaro na E,n;HHOMIIOpTaJIe, PerHOHaJIbHOMIIOpTaJIe.



IIpH.JIo)l(eHHe N2 1

K a,lJ;MHHHcTpaTHBHoMYperJIaMeHTY

rrpe,lJ;OCTaBJIeHIDIMYHHIJ;HrraJIbHOMyCJIyrH

«Hcnonnemre sanpocos, orpopxneaae H

BbI.lJ;aqaapxHBHbIX cnpasox, apXHBHbIX

BbIIIHCOKH apxHBHbIX KOrrHM»

AHKETA - 3MIBJIEHHE
(ccnnam.no-npaaoaort aanpoc)

1. <l>aMHJIIDI, HMH, O'flIeCTBO 3aHBHTeJIH (YKa)l(HTe see H3MeHeHIDI <paMHJIHH sa
3arrpaIIIHBaeMbIM nepaon) _
2.~aTapO)l(,lJ;eHIDI ___

3. Anpec, renepon, e-mail _

4. IJ;eJIb sanpoca (nasaaseaae rreHCHH, rrepepacser rreHCHH H zrp. _

(H)':)I(Hoenonsepxayrs, npyroe YKa3aTh)
5. Opran, ,lJ;JIHrrpe,lJ;OCTaBJIeHIDIB KOTOPbIM3arrpaIIIHBaeTCH cnpasxa (rreHCHOHHbIM<pOH,lJ;

H,lJ;p.) _

(nyxaoe nomepxayrs, npyroe YKa3aTh)
6. 0 qeM 3arrpaIIIHBaeTCH apXHBHaH cnpasxa (06~HM CTa)!(, JIbrOTHbIM Tpy,lJ;OBOMCTa)!(, 0

3apa60THOM nnare, 06 yqe6e H ztp.) _

(nyxaoe nozrrepxayrs, npyroe YKa3aTh)
7. TOqHOe HaHMeHOBaHHe MeCTa pa60TbI (YKa3aTb nee H3MeHeHIDI sa 3arrpaIIIHBaeMbIM

nepaon B COOTBeTCTBHHCTpY,lJ;OBOMKHH)I(KOM) _

8. Ilepaozi pa60TbI, yqe6bI, aa KOTOPbIM3arrpaIIIHBaeTCH apXHBHaH
crrpaBKa ___

9. 3aHHMaeMaH ,lJ;OJI)I(HOCTbsa 3arrpaIIIHBaeMbIM rrepaon: __

10.0TBeT:

D -nanpasars rrOqTOM

D -3JIeKTpoHHoM rrO~OM

D -BbI,lJ;aTbna PYKH
,l(aTa _

3aHBHTeJIH __
Ilozmacs



IIpMJIo)l(eHMe N2 2
K a,[\MMHMc'I'paTMBHoMYperJIaMeHTY

npenocrasnenaa MYHMUMrraJIbHOH:yCJIyrM

«Hcnonaeane sanpocos, oipopxneaae M

BbI,[\aqa apxMBHbIX cnpasox, apxMBHbIX

BbIIIMCOKMapxMBHbIX KOrrMH:»

AHKETA-3ARB~EHHE
(TeMaTHQeCKHH sanpoc)

1. <l>aMMJIIDI, MMJI, O'flIeCTBO 3aSIBMTeJI.SI/HaMMeHoBaHMeIOpM,[\MqeCKOrO JIMua

2.A,[\peC,TeJIecpOH,e-mail, ___

3. IJ;eJIb sanpoca (nozrrsepsotenne MMYIUecTBeHHbIX npas, rrpMBaTM3aUIDI H np,

(H)')KHOenomepsnyrs, npyroe YKa3aTb)

4. Kyzta sanpaurasaerca cnpasxa (cyzr, opraau HCrrOJIHMTeJIbHOH:BJIaCTMMnp.) _

(H)')KHOenOJlQepKH)'Tb,npyroe YKa3aTb)

5. BM,[\, ,[\aTa, HOMep sanpanraaaeaoro ,[\OKYMeHTa M opraa BJIaCTM (yspezorenae),
KOTOPbIMOHrrpMH.SIT(yrsepzctea) _
6. ,n:aTaC06bITIDI, XpOHOJIOrMlIeCKMepaMKM __

7. Kparxoe coztepacaaae sanpoca (06pa30BaHMe, peopraanaanaa, JIMKBM,[\aUIDI

opraHM3aUMM (yspeaoreaas, npennpasraa), BbI,[\eJIeHMe3eMeJIbHOrO ysacrxa, BBO,[\ B

3KCrrJIyaTaUMIO 06'beKTOB, rrpe,[\OCTaBJIeHMMKBapTMpbI, nozrrnepxneaae pO,[\CTBeHHbIX

CB.SI3eH:,nepeaaeaosaaae HaCeJIeHHOrOrrymcra (YJIMUbI), IIepeHYMepaUIDI ,[\OMa _

(H)')KHOenomepxayrs, npyroe YKa3aTb)

8. KaKMMM ,[\OKYMeHTaMM06 HHTepecYIOIUeM cpaKTe(C06bITMM) pacnonaraere MMO)l(ere
IIpe,[\'b.SlBMTbKOIIMM _

9. OrBeT:

D -HaIIpaBMTb IIOqTOH:

D -3JIeK1pOHHOH:IIOqTOH:

D -BbI,[\aTbaa PYKM

,n:aTa. _ IIO,[\IIHCb 3aSIBHTeJI.SI---------



I1pI1JIOJKeHl1e N2 3
K a,[(MI1Hl1crpaTI1BHOMYpernaxetrry

rrpe,[(OCTaBJIeHIDIMYHI1Ul1rraJIbHOHycnyra

«HcrrOJIHeHl1e 3arrpOCOB,o<popMJIeHl1e11

BbI,[(aqa apXI1BHbIX cnpaaos, apXI1BHbIX

BblIIl1COK11apXl1BHbIX KOrrI1H»

AHKET A - 3MIBJIEHHE
(nom'eepacreaae uMy~ecTBeHHblx npaa)

1. <l>aMMJIIDI, I1M.sI, o~eCTBO 3a.sIBMTeJI.sI/HaI1MeHOBaHl1eIOpl1,[(J1qeCKOrO naua

2.A,[(pec,TeJIe<poH,e-mail~ ___

3. Opraa, .[(JI.sI rrpe,[(OCTaBJIeHIDI B KOTOPblH sanpanraaaerca crrpasxa (cyzt, opransr
MeCTHoro caaoynpaanenaa, opraasr xanacrpa, peracrpanaonasre opraasr,
npyroe) _

(HY)KHOenOWJepKHYTb, npyroe YKaJaTb)
4. HH<p0pMaUIDI 0 aanpauraaaevoa 06'beKTe: 06JIaCTb. _

paHOH , HaCeJIeHHbIHnymcr (ropozr, ztepeaaa, ceJIO,nrr 11T.,[(.)
___________ ,yJII1Ua ,,[(OM ,KBapTl1pa _

5. BI1,[(, ztara, HOMep aanpaumaaeaoro ,[(OKyMeHTa (rrocTaHOBJIeHIDI) 11 opraa BJIaCTI1,
KOTOPbIMOHnpaasr (YTBepJK'[(eH) _
6.~aTaC06b1TIDI,XpOHOJIOrJ1qeCKMepaMKM _

7. Kparxoe conepxaaae sanpoca (BbI'[(eJIeHl1e I1JII1 Y3aKoHeHI1e 3eMeJIbHOrO ysacrxa,
BBO,[(B 3KCrrJIyaTauI1IO 06'beKTOB 11np. ___

(HY)KHOenOWJepKH)'Tb, npyroe YKaJaTb)

8. KaKMMI1 ,[(oKYMeHTaMI106 aarepecyioureu <paKTe(C06blTl1l1) pacnonaraere 11MOJKeTe

npezrsasars KOrrl111(pemenas opraaos I1CrrOJIHI1TeJIbHOHBJIaCTI1.,peurenas CY,[(OB,11T.,[(.

(HY)KHOenOWJepKHYTb, npyroe YKaJaTb)
9. OTBeT:

D -nanpasars rrO~OH

D -3JIeKrpoHHoH rrOqTOH

D -BbI,[(aTbna pyxa

~aTa. _ I10'[(rrI1Cb3a.sIBMTeJI.sI._-------
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